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C O N T A C T

S K I L L S

E X P E R I E N C E    

A T T E N D A N C E  C L E R K  A S S I S T A N T

Hired based on perfect attendance and high GPA and
entrusted to file and deliver confidential documents.
Streamlined filing procedures which was also adopted by
other assistants for faster and easier processing.   

H A N A H A N  H I G H  S C H O O L    
H A N A H A N ,  S C    |    A U G U S T  2 0 1 4  -  M A Y  2 0 1 5  

Selected as a youth leader to foster a safe, creative and
engaging space for church youths based on their interests
and schedules.  Led and promoted youth involvement with
church’s humanitarian efforts such as food bank
volunteering and fundraisers.  

A C T I V I T Y  C O O R D I N A T O R    

C H I N E S E  C H R I S T I A N  C H U R C H  O F  G R E A T E R  C H A R L E S T O N
C H A R L E S T O N ,  S C    |    J U N E  2 0 1 4  -  A U G U S T  2 0 1 6  

S A V A N N A H  C O L L E G E  O F  A R T  A N D  D E S I G N    
I N T E G R A T E D  P A T H  T O  A R C H I T E C T U R A L  L I C E N S U R E    
A N T I C I P A T E D  G R A D U A T I O N :  J U N E  2 0 2 1    

E D U C A T I O N  

B A C H E L O R  O F  F I N E  A R T S  I N    A R C H I T E C T U R E  |  M I N O R  I N  
I N T E R I O R  D E S I G N     |    G P A :  3 . 8 / 4    

H O N O R S

S C A D  A C A D E M I C  H O N O R S  S C H O L A R S H I P    
S C A D  |  J A N U A R Y  2 0 1 7    

Adobe Creative Cloud 
Microsoft Office Suite 
AutoCad  
Revit 
Sketchup 
Hand Drafting   

Conversational in Mandarin 
and Cantonese 
Highly Self-Motivated  
Attention to Detail
Proactive and Analytical 
Resilient 

R  

G

MEMBER OF AMERICAN INSTITUTE OF ARCHITECTURE STUDENTS (AIAS)
SCAD 
SAVANNAH, GA  |  DECEMBER 2017 - PRESENT 

PRESIDENT OF THE ART CLUB 
HANAHAN HIGH SCHOOL  
HANAHAN, SC  |  AUGUST 2016 - MAY 2017 

Restructured club objectives, project initiatives and timelines by 
creating a clear process for membership input and involvement. 
Developed, curated and oversaw several large collaborative 
projects (including Hanahan Choir and Charleston County School 
District Annual Holiday Art Competition) which increased club 
exposure and showcased student artwork at multiple events.  

SCAD ACHIEVEMENT HONORS SCHOLARSHIP 
SCAD  |  MARCH 2017  

STATE INCENTIVE SCHOLARSHIP  
SCAD  |  MARCH 2017 

MASTER OF ARCHITECTURE 
ANTICIPATED GRADUATION: 2024

PROFESSIONALTECHNICAL 

https://rachelguo01.wixsite.com/home

